Vacancy Announcement – Trade & Investment Development Officer
The Consulate General & Trade Commission of Pakistan, Sydney, is looking for a Trade & Investment Development Officer (TDO) to join the team. The candidate will engage in trade and investment promotion activities while reporting directly to the Consul General / Minister (Trade & Investment). The main role would be to assist in the overall objective of facilitating Pakistani companies to explore trade and business opportunities in Fiji, Australia and New Zealand (FAN). The job offers an exciting opportunity for professionals in international trade, enterprise support and government affairs.

The Consulate General & Trade Commission of Pakistan, Sydney, helps Pakistani companies develop trade and investment relations with FAN. The TDO will be responsible for developing a chain of opportunities in important sectors, networking with the relevant business contacts, promoting Pakistan’s exports and inward FDI.
The position entails exposure to high profile contacts in the private and public sectors and requires a high level of resilience and professionalism.

Major Responsibilities
· Develop marketing programmes and implement marketing campaigns for promoting export of Pakistani products/services and investments to Pakistan from Fiji, Australia and New Zealand (FAN).

· Prepare, customise and/or edit market reports on the FAN markets on a range of products and services of interest to Pakistan.

· Seek, identify, and report export opportunities to build a pipeline of opportunities for Pakistani companies using various sources including market intelligence, stakeholder engagement and online assessment tools.

· Maintain and update client database including Pakistani exporters, local importers, and Pakistani diaspora businesses.

· Liaise with the potential business partners of FAN and Pakistan, including Government and private businesses to establish investment and trade linkages between both the sides.

· Provide event management service for trade missions, exhibitions, and conferences as well as other internal and external events supported and/or organised by the Consulate.

· Arrange meetings for the Consul General / Minister (Trade & Investment) with Pakistani and local businesspersons, companies and others.

· Prepare talking points for the meetings, take notes during the meetings, prepare draft minutes / record-notes of the meetings and take follow up actions/correspondence.

· Develop and maintain professional working relationships with a range of internal and external stakeholders, including industry associations, chambers of commerce and relevant organizations.

· Perform miscellaneous duties assigned by the Consul General / Minister (Trade & Investment).

Essential Qualifications & Experience
· A minimum Bachelor’s degree in any of the following: Commerce, Marketing, Business Administration, Business Management, Entrepreneurship, Economics, international Trade / Business relations, or an equivalent from a recognised institution.
· 03 years’ work experience, preferably in trade related matters or organization.

Desirable Qualifications & Skills
· A good understanding of international trade

· Excellent interpersonal, written and oral communications skill combined with strong presentation and speaking skills.

· Proficient with technology and digital literacy, with experience of, but not limited to, MS Word and Excel.

· Ability to establish and maintain healthy working environment and relationships with all stakeholders.
· Can work effectively within a team environment. 
Application deadline: 31st December 2021
Type of position: Full-time
Working hours per week: 38
Location: Sydney

Nationality: Australian (PR or Citizenship)
Additional information: The job involves flexible working, sometimes working late nights especially during official events. Some travel interstate and abroad may also be required.

Please email a Cover Letter and CV to jobs@pakconsulate.org.au.

Consulate General & Trade Commission of Pakistan, Sydney
